
Total Expenses:

Expenses:                    Cost: Donated Items: 

Committee: 
Chair: 
Co-Chair:

Event Planning 

Date 
Time 
Location

Budget:

Ticket Price: Tickets Sold:

Monetary Donations:

Raffle/Auction Tickets Price: Total : 

Event :

 Reimbursement
Form 

Check Request 
Form 

D
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l
e
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e

Task Assigned to: Deadline:

Social Media Posts:
Date:
Date: 
Date:
 

All Meeting Dates: Volunteers:

Notes

Profit: 

Total Income: 

RuckerElementary PTO Event Plan of Work 

________
________
________



Post Event Review 
This worked well: This didn't work:

Notes for next year: Important:


